
EVENT WITH ALCOHOL

EVENT WITHOUT ALCOHOL

FIRST TIME 
REQUEST

REPEAT 
REQUEST 

60 Days Prior to Event

Deadline to submit:
• ‘Letter of No Objection’ 
application

Submit applications to:
Special Events Unit
Click here for contact information

120 Days Prior to Event

Deadline to submit:
• 'Letter of No Objection' 
application AND
• Special Event Application

Submit applications to:
Special Events Unit
Click here for contact information

90 Days Prior to Event

Deadline to submit: 
• Special Events Application

Submit application to:
Special Events Unit
Click here for contact information

ANNUAL/ 
REPEAT 
EVENT

November 15, 2009 - 
January 31, 2010

NEW Deadline to submit: 
• Special Events Application

Submit applications to:
Special Events Unit
Click here for contact information

NEW 
EVENT

1st Day of the Month 
Previous to Event

Deadline to submit:
• Payment for Facility or Park 
Bookings

Submit payment to:
Recreation Division
Click here for contact information

14 Days Prior to Event

Deadlines to submit:
• Payment for Road Closures to Public Works 
Department
• Food Vendor Permits to Public Health 
Department
• Proof of Commercial General Liability 
Insurance to Special Events Unit
Click here for contact information

Event 
Date

Event 
Date

Event 
Date

Event 
Date

1st Day of the Month 
Previous to Event

Deadline to submit:
• Payment for Facility or Park 
Bookings

Submit payment to:
Recreation Division
Click here for contact information

14 Days Prior to Event

Deadlines to submit:
• Payment for Road Closures to Public Works 
Department
• Food Vendor Permits to Public Health 
Department
• Proof of Commercial General Liability 
Insurance to Special Events Unit
Click here for contact information

14 Days Prior to Event

Deadlines to submit:
• Payment for Road Closures to Public Works 
Department
• Food Vendor Permits to Public Health 
Department
• Proof of Commercial General Liability 
Insurance to Special Events Unit
Click here for contact information

1st Day of the Month 
Previous to Event

Deadline to submit:
• Payment for Facility or Park 
Bookings

Submit payment to:
Recreation Division
Click here for contact information

1st Day of the Month 
Previous to Event

Deadline to submit:
• Payment for Facility or Park 
Bookings

Submit payment to:
Recreation Division
Click here for contact information

14 Days Prior to Event

Deadlines to submit:
• Payment for Road Closures to Public Works 
Department
• Food Vendor Permits to Public Health 
Department
• Proof of Commercial General Liability 
Insurance to Special Events Unit
Click here for contact information

90 Days Prior to Event

Deadline to submit: 
• Special Events Application

Submit application to:
Special Events Unit
Click here for contact information




