Voluntary List of Tenants Requiring Special Assistance
The Safe Apartment Buildings By-law 24-054 s. 30-31 requires apartment building owners or operators to have and maintain a list of Tenants who may require additional assistance during periods of evacuation, elevator disruption or temporary discontinuance of Vital Services.
[bookmark: _Hlk214283532]Note: This is a customizable template provided to demonstrate the requirements of the Safe Apartment Buildings By-law. This form can be modified as needed or existing plans, standard operating procedures, or policies can be used to comply with requirements of the Safe Apartment Buildings By-law.
Tenant Information
[bookmark: _Hlk214286182]Name: Click or tap here to enter text.
Mailing Address: Click or tap here to enter text.
Unit Number: Click or tap here to enter text.
Email Address: Click or tap here to enter text.
Phone Number: Click or tap here to enter text.	
Preferred Contact Method:
☐ Phone Call
☐Text Message
☐ Email
☐ In Person Visit to the Rental Unit
☐ Other: Click or tap here to enter text.
[bookmark: _Hlk214287302]Describe the type of assistance or support requested: 
	Click or tap here to enter text.


Building Owner or Operator Confirmation 
[bookmark: _Hlk214270959]Describe the assistance or supports that will be provided to the tenant during periods of evacuation, elevator disruption or temporary discontinuance of vital services: 
	Click or tap here to enter text.

[bookmark: _Hlk214272748]
Approval
[bookmark: _Hlk214287990]Date Tenant Added to the List: Click or tap to enter a date.
	Confirmation
	Signature

	☐  Building Owner, Operator or Property Manager Confirmation 
	

	☐  Tenant Confirmation 
	



Removal 
Use this section only when a tenant is removed from the List.

Reason for Removal:
☐ Termination of occupancy
☐ Other: Click or tap here to enter text.
Removal Date: Click or tap to enter a date.

	Confirmation
	Signature

	☐  Building Owner, Operator or Property Manager Confirmation 
	

	☐  Tenant Confirmation 
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Building Owner, Operator or Property Manager
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Building Owner, Operator or Property Manager


